
HOW TO MOBILE DEPOSIT A CHECK 
 
 
To Mobile Deposit a check from your online banking app, go to Menu, Mobile Deposit.  If 
you have not registered for this feature, you need to complete that step first by clicking on 
Deposits Registration. 
 

 Add your name and email 
 Submit 
 Accept the Deposit Registration Agreement 
 You will then be navigated to the Deposit Account screen 
 If you previously completed the registration, go to Deposit Checks and skip to the 

next page 
 

 
 
  



 Select which account you wish to deposit to by clicking on the down arrow 
 Take a photo of the front of the check by clicking on the take photo button 
 Take a photo of the back of the check by clicking on the photo button 
 Type the check amount under Amount 
 If you have other checks to deposit, click Add Check 
 When done adding checks, click Submit 
 You will receive a notice that says, “Held for Review” and a reference number 

o You can close that box 
 You will not see this deposit in your account until approved by the bank 

o If you deposit a check after banking hours or on the weekend, it will be the 
next business day before the deposit is approved 

 Once approved, you will see the deposit as pending in your account and you have 
immediate access to those funds 

 
 

 
 


